
TOY 
Teacher of the Year

KEEP THE 
MINDSET 

OF THE 
READER 

Reader Questions: 
Q1:  How am I ever going to decide between all these worthy candidates?   
While you are only writing one, readers could be reading close to thirty. 
Q2:  What is fair?   
If either the principal or the teacher goes to a smaller font or margins, or single 
spaces instead of double, readers believe that this nominee has an unfair 
advantage, given the extra space for more info.  They discard the nomination for 
that reason.   
Q3:  What stands out?   
Memorable is good.  Unique is good.   

MARGINS 
MATTER 

Follow the rules regarding the specs outlined on the application: 
Font size of 12, margins of 1”, double spaced, 1 page for the administrator, 2 for 
the teacher. 

USE ALL 
YOUR SPACE 

Psychologically, readers assume that if the nominator doesn’t use all the allocated 
space, then you don’t have that much good to say about the candidate … lack of 
material, so to speak 

ANSWER THE 
QUESTION: 
ALL OF IT 

First, be sure you have the right questions for the year.  The questions have 
changed over time. 
Second, if the question is a compound question, with multiple parts, answer all the 
parts, if you can.  Note especially: “inside and outside of the classroom.” 

BE SPECIFIC Generic accolades get lost in the sea of nominations.  Therefore, the use of details 
sets a nomination apart from others.  Tell a compelling story or stories about the 
candidate. 

DON’T 
ASSUME 

Districts may have programs that they refer to in code or with acronyms.  Don’t 
assume the reader knows your “code,” especially readers who are non-educators.  
Rotarians from all walks of life and careers assist in the process of screening. 

DON’T CLEAR 
YOUR THROAT

Don’t waste words! 
1) Don’t repeat the question.
2) Don’t use pat, “state of the art, cutting edge” phrases
3) Avoid verbosity:  “I am thrilled to nominate Jane Doe, a perennial favorite

of students and parents and a real asset to the staff of X School in the Z
District of Modesto, CA … “

WRITE YOUR 
OWN STUFF 

Repeating the language of the teacher’s portion in the administrator’s nomination is bad 
form. Think about adding more to the nominations by not repeating (especially verbatim) 
or reiterating what the teacher is telling.  Get more of the story told by providing 
additional information. 


